Summer Camp 2024 Fee Instructions

1. Look up household and the registration fees and all weeks of camp they wish to attend to the cart. Before the
fees window appears, an income verification prompt will appear. Make sure the patron agrees to both in person
as the language came from the City Attorney’s office:

Summer Camp Registration Fee (105121101-01) for Freyja Sielen (Purchase) i 7

Questions

2. The fees options will now appear. At the top of the window hit Copy Fees or else you will have to select the fees
one week at a time. Then place a checkmark next to the correct fee. Hit Continue when done. Don’t forget the
Attestation Form is mandatory for those who pay $25.

Summer Camp - Week 1 (105121102-01) for Freyja Sielen (Purchase)

Fees

Summer Camp Registration - Select at Least 1 Fee(s)

Add Line Description Amount Discount Quantity 'cl'lmet Net Fee
oun

My household's projected annual income for the benefit

308236713 year in which | am requesting subsidization is below 25.00 0.00 1.00 1.00 2500
$91,000.00. Documentation required.
My househaold’s projected annual income for the year is at T 0.00 . 100 T

[) 30236713 ar above $91,000.00.

3. One the weeks and the registration fee are in the cart, click on the Payment button.

Shopping Cart Add To Cart l Remove From Cart l Empty Cart l Update Fees from Cart l Change From Cart I Finigh

Description First Name Total Amount Previous Paid  Total Due
[J  Summer Camp Registration... Freyja % 25.00 £ 0.00 $ 25.00
[J  Summer Camp - Week 1 (10... Freyja 5 23.00 £ 0.00 5 25.00 -
Total Amount Previous Paid Total Due
£ 100.00 $0.00 £100.00

$100.00 Payment



4. On the Payment Page change the Amount to the total they are paying at that very moment. Only the
registration fees (525 per child) are mandatory at this point. Then select the payment type and hit Process. If
they are paying more than the registration fees, enter that amount — it will apply the extra funds to the first
week(s) of camp.

Total Due @

Amount @

£ 25.00

Pay Code LU
02 - Cash b=

Payment Reference 1

Payment Reference 2

5. A popup window will now appear stating it is not being paid in full. Click on Yes to continue.

Information 1 ? X

You are not paying this transaction in full.

Are you sure you want to continue?

Yes Mo

5
6. The receipt will now appear. Each week will show an Amount Due.

Activity Enroliment Details: 105121102-02 (Summer Camp - Week 2)
. New Fees TotalFees NewPaid =~ Total Paid § Amount Due

Enrollee Name: Freyja Sielen 25.00 25.00 0.00 0.0d 25.00
Enrollment Date: 04/10/2024
Enrollment Status: Enrolled
Class Location: Universal Access Playground Class Dates: 06/17/2024 to 06/21/2024

Yucca Community Center 8:00 Ato 6:00P

6671 Yucca St. M,Tu,Th,F

Hollywood, CA 90028 Scheduled Sessions: 4

(323)957-6339



Paying Weekly Balances

1. Global Sales then look up open the household.
2. Click on the Purchase History tab

Global Sales

Activity Facility POS Service POS5 Inventory POS Ticket Trip JPurchase History

3. Select the week(s) of camp they are paying for at that moment (not weeks they aren’t paying for yet), and hit
the Pay Balance button followed by Pay Selected Balances. This will send the items to the Shopping Cart.

Global Sales for Sielen (5) - Balance: $100.00

Global Sales

Activity Facility POSService POSInventory POSTicket Trip Purchase History Super Grid Waitlist Permits

= Options = Templates (2) v Refresh

Tran Date * Module a  Description a~  FirstName & Status Total Due Tatal Paid Cui

AT = (0) Selected 5+ W W (31)Activ.. & ¥ W 1
¥ 04/10/2024 AR Summer Camp - Week 1 (10... Freyja Enrolled 25.00 0.00
v 04/10/2024 AR Summer Camp - Week 2 (10... Freyja Enrolled 25.00 0.00
0 o4no/2024 AR Summer Camp - Week 3 (10... Freyja Enrolled 25.00 0.00
[J  o4r10/2024 AR Summer Camp Registration... Freyja Enrolled 25.00 0.00
O 11192023 PSS Banning Pool Donation (Ba... Kimberly Sald 0.00 1.00
[J 11162023 Psl Banning Pool Holiday Shirts...  Kimberly Sald 0.00 15.00

Update Fees Change - Pay Balance - Cancel ~ Reprint ~ Process = Notes ~
I Pay Selected Balances I
Pay All Old Balances
L | L eee—" | SRS G G

4. The items will now be in the Shopping Cart. Process the payment normally.

Report Info
1. Run the VSI — Activity Roster Fees Report template from Section Inquiry or Activity Enrollment Reports to
check who has and hasn’t paid for the weeks all at once. Contact the RecTrac office if you would like this to be
emailed to your facility account weekly.

ik

Print Roster -— Select a Report Template —

'

VSl - Activity Roster Fees Report

'

Detail



